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1 PA3PABOTAH BcepocCUMCKMM UWHCTUTYTOM Hay4YHOM W  TEeXHUYECKOW
nHgopmaumm  (BUHNTU), TocyoapcTBeHHOM NyOAMYHON HayYHO-TEXHUYECKOW
6ubrmotekon Poccun (IMIHTB Poccun) mn  TexHnyeckum KOMUTETOM MO
cTaHgaptmsaumm TK 191 "HayyHo-TexHu4eckas WHdopmaums, 6mubnmotedHoe u
n3garenbckoe aeno"

BHECEH lNocctangaptom Poccun

2 MPUHAT MexrocyaapcTBeHHbIM COBETOM MO CTaHA4apTU3auum, MeTposiorm 1
ceptudmkaumm (npotokosi Ne 10 ot 4 okTs6psa 1996 r.)
3a NprHATME NPOorosiocoBarsnu:



HanmeHoBaHue HanmeHoBaHMe HaunoHanbHOro opraHa

rocygapcrtea Nno ctaHgapTusaymm

AsepbangxaHckas Pecnybnvka AsroccTaHgapTt

Pecnybnvka ApmeHus ApmMrocctaHgapT

Pecnybnuka benopyccus BenctaHpapTt

Pecnybnuka KasaxcTaH [loccTaHgapTt Pecnybnmkn KasaxcTtaH

Kuprnsckaa Pecnybnmka KnprnsctaHgapt

Pecnybnuka Mongosa MonpgoBacTtaHaapT

Poccuinckas ®egepauns loccTaHgapt Poccun

Pecnybnvka TagXukucTaH Ta>XMKCKMA TOCYAapCTBEHHbIN LEHTP MO
CTaHgapTusaumu, METPOSIornu n
cepTmdmkalum

TypkmeHucTaH TypKMeHrraBrocMHcnekums

YKpanHa [loccTaHgapT YKpauHbl

3 lNocTtaHoBneHnem locypoapcTtBeHHOro komuteta Poccuinckon ®depepaumm no
cTaHgapTusauum, meTporiorn u ceptudmkauymm ot 13 deBpana 1997 r. Ne 52
MexrocygapcTBeHHbln  cTaHgapt [OCT 7.23-96 BBegeH B geuncTsue
HenocpeaCTBEHHO B KayeCcTBe [OCyOapCTBEHHOro crtaHgapta Poccumnckon
depepaumm ¢ 1 auBaps 1998 r.



4 BBAMEH[OCT 7.23-80

1 OBJIACTb NPUMEHEHNA

Hactoawmin ctaHgapT ycTaHaBnmBaeT TpeboBaHUs K CTPYKTYpe U OpopMITEHNIO
OCHOBHbIX B1O0B MHAOPMALIMOHHbBIX U3 aHUNA.

CTtaHgapT npegHasHadeH AOna  opraHu3auun, noarotaBnMBarolLMX U
BbINyCKaLWMX MHOPMaLMOHHbIE N3LaHUA, B TOM YUCIE U HAa MaLUMHOYUTaEMbIX
HOCUTENAX.

2 HOPMATUBHBIE CCbIJIKU

B HacToslwem cTaHgapTe NCnonb3oBaHbl CChISIKU Ha crieaytolme cTaHa4apThbl:

[OCT 7.0-84 CWBbWAO. bBubnmorpadmyeckaa peaTenbHOCTb. OCHOBHbIE
TePMUHbI 1 onpeaeneHns

[OCT 7.1-84 CUBWN[L. Bubnuorpadgmyeckoe onucaHue [okymeHTa. Obume
TpeboBaHus 1 NpaBua CoCTaBneHns

[OCT 7.4-95 CUBW]. N3paHus. BbixogHble cBegeHns

[OCT 7.5-88 CUBWNA. XypHanbl, cOOpPHUMKK, WMHAGOPMAUWOHHbIE M3OaHUS.
OreMeHTbl U3gaTesnibCKoro 0opMsieHUs

FOCT 7.9-95 CBbWN[. Pedepat n aHHoTauus. Obme TpeboBaHus

[OCT 7.11-78 CBWN[. CokpalleHne CroB 1 CIIOBOCOYETAHUN HA MHOCTPaHHbIX
€BPONeNCKnX s3blkax B Bnbnunorpadmyeckom onmcaHum

[OCT 7.12-93 CUBWN[. bubnuorpadguyeckaa 3anucb. CokpalleHne crioB Ha
pycckom sa3bike. Obwme TpeboBaHna 1 npasuna

[OCT 7.49-84 CWbWNO. Py6bpukatop [ACHTW. CrpykTypa, npaswuna
NCMNOfb30BaHUA N BeAeHUd

[OCT 7.57-89 CWbWLO. Wspanua. WMspatenbsCkMe U KHUFOTOProBble
brnbnuorpadmyeckme ykasarenu. Obwme TpeboBaHus

[OCT 7.59-90 CUMBWL. WHoekcmpoBaHue. O6ume TpeboBaHua K
cuctemaTtmsauumn n npeamMmeTmsaumum

[OCT 7.60-90 CBWNA. N3gaHusa. OcHoBHbIE BUAbI. TEPMUHBI U onpeaerneHns

[OCT 7.61-90 CWBWLO. Wspanusa. [ocynapcTBeHHble (HauWOHarbHbIE)
brnbnuorpadmyeckume ykasarenu. Obwme TpeboBaHus

[OCT 7.66-92 CUBN[. NHpekcupoBaHne aokymeHToB. O6wpme TpeboBaHus K
KOopAMHaTHOMY MHAEKCUPOBAHMIO

FOCT 5773-90 N3gaHna KHWXKHbIE U XXypHanbHble. dopmatbl

3 ONMPEOENEHUA

TepMuHbl, NpuMeHsieMble B cTaHaapTe, - no FTOCT 7.0 u FOCT 7.60.
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4 OBLWHUE NMONOXEHUA

4.1 WHopmaunoHHble u3gaHus No  CTEMNeHW aHanMTUKO-CUHTETUYECKOMn
nepepaboTkn uHopMauuy, coaepxawencss B HUX, noapasdensaiTcss Ha
bubnmorpadmyeckne, pedepatmBHble, 0630pHble (Mo TOCT 7.60) 1 cMelLaHHbIE.
[MNocneaHue MoryT coaepxaTtb O4HOBPEMEHHO Gunbnmorpadmyeckyto,
pedepaTnBHYO 1 0630PHYH0 MHAOPMAaLIUIO.

NHpopMaLuMoHHbIE n3gaHNa MOryT usgaBaTtbCst O4HOTOMHbLIMW, MHOTOTOMHbLIMM
N cepuaMMm.

[Mlo maTtepuanbHON KOHCTPYKLUN MHPOPMAaLIMOHHbIE U3gaHns noapasaenstoTcd
Ha KHWXKHbIE, XXypHarbHble U IMCTOBbIE; NO NEPUOANYHOCTU - HA HENEPUOANYECKNE,
nepnognyeckmne n NpoaosrvkaroLLmMecs.

42 K oOwubnuorpadmyeckum u3gaHuaAM OTHOCATCS  Bubnunorpadmyeckue
ykasatenu, 6ubnuorpadmyeckme cnuckn, 6Gubnuorpadmyeckme 0630pbl U
Brnbnuorpadmyeckume KaTanorm.

OcobeHHOCTN CTPYKTYPbl N OCOPMIIEHNST TOCY4APCTBEHHbIX, U34aTENbCKUX U
KHUrOTOProBbIX bubnmorpadgmyeckmnx ykasartenen otpaxeHol B [OCT 7.57 nI'OCT
7.61.

4.3 K pedepatvBHbiM M3gaHUAM OTHOCATCH pedepaTuBHbIE >KypHarbl,
pedepaTmBHble COOPHUKN, IKCNpecc-nHGopMaL s, MHPOPMAaLMOHHbIE FIUCTKMW.

44 K 00630pHbIM mM3gaHNAM OTHOCATCS  WHAGOPMAaUMOHHbIE  U3OaHUS,
cogepxalupe nydnmkaumnio ogHOro UMM HECKOSbKMX aHanMTU4ecknx o630opos.

9 CTPYKTYPA NHPOPMALIMOHHbIX
U3OAHUA

5.1 OnemeHTbl HPOPMALMOHHBLIX N3aHUN
NHdopmaLmoHHbIe n3gaHnsa COCTOAT U3 CredyoLwmX 3N1IEMEHTOB:
- OCHOBHOW 4acTu;
- CNpPaBOYHO-MONCKOBOIO annapara;
- [OMNONHUTESbHBIX CBEAEHWUM;
- BbIXOAHbIX CBEAEHUMN.
Obs3arenbHbIMN - afieMeHTaMM  ABNSIOTCA OCHOBHAasi 4acTb U BbIXOAHbIE
cBefeHus.

5.2 OcHoBHas 4YacTb 6ubnmorpadmyeckoro n3gaHus

5.2.1 OcHoBHas 4yacTb Gubnuorpadmuyeckoro magaHus nNpeacraBndeT codown
yrnopsAo4EHHY0 COBOKYMHOCTbL Bubnmorpadmyeckmnx sanncen.
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5.2.2 bubnuorpadmyeckasi 3anmcb BKIHOYaeT:

- NOEHTUMKALMOHHBIA HOMEpP 3arnucu;

- 3arofioBoK bubnmnorpadmyeckon 3anucu;

- @aHHOTaUMIO;

- TEPMUHbI MHOEKCUMPOBaHNS (fIEMEHTblI MHAOPMAaLMOHHO-NOUCKOBOIO A3blKa:
KriaccmndmKaLoHHbIEe MHOEKCHI, NpegMeTHbIe PYyOpUKN 1 Apyrue);

- CBEEHNA O MECTOHAXOXOEHNN JOKYMEHTA.

Obs3aTtenbHbIM -~ 3nemMeHToM  aBngeTca  6ubnuorpadmyeckoe  onucaHue
AOKYMEHTA.

5.2.2.1 \geHTuguKauMoHHbI HoMep 3annucu (NopsaKoBbIA HOMEP) NPUBOAUTCH
nepen OGubnuorpadMyYeckum OnMcaHMeM [OOKYMEHTa Wnu nepeq 3arofloBKOM
Bubnmorpadmyeckon 3annucu, ecrim oOH UMeeTCs.

[MopsaakoBbI HOMep 0603HaYaeTcs apabcknummn Lmdpamn.

5.2.2.2 3aronosok 6ubnuorpadmyeckon 3anncu - no FOCT 7.1.

5.2.2.3 bubnuorpadgmyeckoe onucaHve OOKYMEHTa, ero 4YacTu unm rpynnbl
nokymeHToB - no FOCT 7.1.

5.2.2.4 AHHoTauma - no [OCT 7.9.

5.2.2.5 TepMmuHbl nHaekcunposaHus (anemeHTtbl UMA) gormkHel cooTBETCTBOBATL
[OCT 7.49 nI[OCT 7.59. PasmelleHne TEPMUHOB WHOEKCMPOBaHUA B npeaenax
KOHKpPETHOro 6ubnnorpadmyeckoro nsgaHnsa ormkHO ObiTb €4MHO0DpasHbIM.

5.2.2.6 CBefieHNss 0 MECTOHAxXOXOEHNN OOKYMeHTa (LWmdp XpaHeHusi, Ha3BaHue
opraHuM3auun M ap.) B npegenax KOHKpeTHoro 6ubnuorpadmyeckoro msgaHus
OOITKHbI NPUBOAUTLCS B €ANHO0Bpa3Hon dopMme.

5.2.3 CokpalleHue cnoB u crnosocodetaHmn - noOCT 711 unlOCT 7.12.
[lonyckaeTca WUCNOMb30BaHME COKPaLUEHWUA  MPUHATBIX — OOMOSHUTENbHO K
yKasaHHbIM CTaHgapTaMm (nepedeHb Taknmx COKpaLLEHN NMPUBOLUTCS Kak COCTaBHas
YacTb CNPaBOYHO-MOMCKOBOIO annaparta).

5.2.4 bubnuorpadmyeckne 3anmcu rpynnmpyoTca:

- MO COOepXaHuto - B COOTBETCTBMM C  odmuManbHO  MPUHATON
knaccudmkaumnoHHon cuctemon (FfocymapcteeHHbln pybpukatop HTU, YIOK, BBK,
MIK) nm6o no cneuunansHoO pazpaboTaHHOMY pyOpukaTopy;

- no dopmMarnbHbIM MNpu3dHakam - B andgasuTe aBTOPOB WM 3arnasBun
AOKYMEHTOB, B XPOHOSTOMMYE€CKOM NOPSIAKE;

- N0 BMAaM AOKYMEHTOB;

- C UCMOSb30BaHNEM KOMBUHaL M NepeuncneHHbIX NPU3HaKoB.
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5.2.5 HasBaHus pybpuk B 6Mbnunorpadmyeckmx nsgaHusax Ha asoikax ctpad CHI
(KpOMe pYyCcCKOro) [oryckaeTcsi COnpoBoXaaTb NEepPeBOAOM Ha PYCCKUM A3bIK U
NHOCTPaHHbIE A3bIKW.

5.3 OcHoBHas YacTb pedepaTUBHOIO N3gaHus

5.3.1 OcHoBHas 4yacTb pedepaTMBHOIO XypHarna, pedepaTuBHOro COHOpHUKA,
aKcnpecc-MHgopMauun npegcrasnser Ccobon  ynopsiaodYeHHYH0 COBOKYMHOCTb
Brnbnuorpadmyeckmx 3anmcen, BKtovatoLmx pedepar.

5.3.2 CrTpykTypa Oubnmorpadmyeckon 3anucm pedepaTtmBHbIX WN30aHUN
COOTBETCTBYET CTPYKType Oubnumorpadguyeckon 3anmcu 6ubnmorpadomyeckmx
nsgaHum (cm. 4.2.2).

5.3.2.1 WpoeHTndmkaumoHHbI  HOMep  Oubnmorpadmyeckon 3anucu B
pedepaTMBHbIX M30aHUAX MOXET BKMOYaTb WHGopMauui o roge u Homepe
AaHHOro BbINycka u3gaHud, o6o3HavdeHne BMaa JOKYMEHTa U gpyrve cBegeHust.

5.3.2.2 Pecpepat - no [OCT 7.9.

PedepaTtbl, Nybnukyemble B pedepaTuBHbIX M30aHUSX, MOryT ObiTb B3ATbl U3
onyoBIMKOBaHHbIX U HEONYDNIMKOBAHHbLIX JOKYMEHTOB UK creunanbHO COCTaBsEHbI
A8 JaHHOro n3gaHus.

PedepaTbl gonyckaeTcsa conpoBoXaaTb CBEAEHUAMM O fMLax U opraHM3aumnsx,
NpYHMMaBLLMX Yy4yacTMe B paboTe Hag pedepatoMm, M aton NOCTYNSIEHUS
AOKYMEHTa B pefaKkLuuio.

5.3.2.3 TepMuHbl WHOEKCMPOBaHUA [OOimkHbI cooTBeTcTBOBaTb [OCT 7.49,
FOCT 7.59, OCT 7.66.

5.3.3 B OCHOBHYIO YacTb pedepaTUBHOIO XXypHara OOryckaeTcs BKIHYaTb B
OrpaHMYEeHHOM KormdecTBe 6ubnuvorpadmyeckme 3anucn 6e3 pedepatoB WU
aHHoTauun, B pedepaTuBHbLIM COOPHUK W 3KCrpecc-UHGOpMaUmi - CBOAHblE

pedeparThl.

5.3.4 pynnupoBka dSubnmorpadmuyecknx sanucen B pedepaTBHbIX U3LaHUSX
OCYLLECTBIIAETCSA B COOTBETCTBUN C 4.2.4,

5.4 OcHoBHas YacTb 0630PHOro U3gaHus

5.4.1 OcHoBHas 4YacTb 0DO30pHOro M3gaHus npeacTaBnsieT cobon 0630p wnu
HECKOSIbKO 0630pOB, SBMAKOWMXCS pe3ynbTaToOM  aHanMTUKO-CUHTETUYECKON
nepepaboTKnu CBEOEHUN, COoAepXalwmxcsi B MNepBUYHbIX [OKymMeHTax. O630p
cooep¥ut B oxaton  OpMe  CUCTEMATU3MPOBAHHble  CBedEHWUss Mo
paccmatpmBaemblM  Bornpocam  (obbekTam, npobrnemam,  HanpasSfieHUsM
AEATENbHOCTN), WX COCTOAHWUIO, YPOBHIO U  TEHAEHUUSIM  pas3BUTUS C
apryMeHTUpOBaHHOW KPUTMYECKOW OLL,EHKOW, BbIBO4AMU U peKOMeHLau MU,
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5.4.2 OcHoBHasa YacTb 0630pa BKIHOYaEeT:

- BBOOHYHO YacCTb;

- @aHaNMUTUYECKYHO YacTb;

- BbIBOAbI;

- MPUNOXEHUS.

Ob4a3aTenbHbIN 3neMeHT 0030pa - aHanUMTU4Yeckast 4acTb.

5.4.2.1 BBogHas 4acTb OOfpkHA cogepXaTb KpaTkoe oDOOocHoBaHWe Bbibopa
TeMbl 0030pa, BpPEMEHHble TrpaHuLbl aHanM3Mpyemoro nepuvoga W BuAabl
NCMonb3yemMbIX OAOKYMEHTOB, CBA3b 0030pa C paHee BbIMOSHEHHbIMW MO OaHHOW
TemaTuke ob3opamn.

5.4.2.2 AHanMTnyeckaa 4yacCcTb OOSPKHA codepxaTb CBeAeHUst O (PakTUYeCKOM
coaepxaHum NpobriemMbl, OCHOBHbIE XapakTEPUCTUKN, aHann3 1 oLeHKY Npobriemsl.

B aHanuTmnyeckomn yactn ob3opa pekoMeHayeTCs nomelaTb BHYTPUTEKCTOBbIE
CCbIJIKW B Buae MOPSAKOBbIX HOMEPOB CMMCKA WCMNOSIb30BaHHbLIX MCTOYHWUKOB
nHopmaumm, dammnmii  aBTopoB M (UNIM) OCHOBHbLIX 3arfaBU  NEPBUYHbIX
AOKYMEHTOB, ro10B U34aHUN U T.4.

5.4.2.3 BbiBoObl [OOMKHBbI codepXaTb CBeOEHUS O BbISIBIEHHbIX HOBbIX
HanpaBreHNaX, TEHOEHLNAX U NepcnekTnBax pasBUTKS.

5.4.24 Tabnuubl, npumepbl, pe3ynbTaTbl 9KCNEPUMEHTOB, MaTepuarsl
CMNpPaBOYHOrO  XapakTepa, [OMOoSHSWMEe OCHOBHOE coaepxaHne o063opa,
A0onycKaeTcs BKIoYaTb B TEKCT 0630pa Ui NpUBOSUTL B NPUITOXKEHUM.

5.5 CnpaBOYHO-NOMNCKOBLIN annapat

CnpaBo4YHO-NOUCKOBBIN annapaT MHOPMAaLMOHHbLIX N30aHWUN BKITHOYaeT:
- coaepxaHve;

- NpegucrnoBne (BBeAeEHWE);

- PYKOBOZCTBO MO MOSb30BaHNIO U3LaHNEM;

- KrnaccudwmKalMOHHY0 CXeMy;

- CUCTEMY CCbIJTOK;

- CMUCOK MUCMNOSb30BaHHbLIX NCTOYHUKOB MHGOpMaLINW;

- CMNCOK COKpaLLEHUIN N YCIOBHbIX 0603HaYeHUI;

- BCNomMoraTerbHble yKasaTenw.



5.5.1 CogepxaHne Oubnuorpadmyecknx u pedepaTtuBHbIX U30aHUA OOSDKHO
BKMOYaTb nepedeHb pasgenoB  (NogpasgerioB), MNEpPEeYMCriEHHbIX B TOM
nocrnenoBaTeflbHOCTH, B KAKOW OHM PacnosioXeHbl B U3gaHuK, ¢ ykazaHueM HoMmepa
NepBOM CTpaHWUbl pasfena wunm nopsgkoBoro MAEHTUGMKaALMOHHOIO HoMepa
3anucu, ¢ KOTOPOro Ha4YnMHaeTCs pasgern.

B cepuanbHbIX 1 MHOrOTOMHbIX U34aHUSIX cofepXaHne 4OSMKHO NPMBOAUTLCA B
KaXOoM HOMepe, BbINycke, TOMEe UM MOMeLWATbCsa ANs KakOoro usgaHus Ha
NOCTOSIHHOM MECTE.

ConoepxaHne 0630pHbIX n3gaHumr - no FOCT 7.5.

5.5.2 MNpeancnosre (BBeAEHME) OOIMKHO ONpeaensiTb 3adayun, xapakTep 1 uenm
n3gaHMs B LENIOM, €ero HasHayeHue, MOopsiAoK BbiMNycka (NepuvoguyHOCTb,
Hymepauu o, AeneHne Ha cepum 1 T.4.), yKasblBaTb KpUTepum oTOopa oTpaxaeMbix
NEPBUYHbIX [OOKYMEHTOB W BKMOYATb CBEAEHMS O CMNPaBOYHO-NMOVCKOBOM
annapare.

B npegucrnoBum  gonyckaetcss  NpuMBOAUTb  CBedEHWs O  rnopsiake
pacrnpocTpaHeHna MHAOPMAaLNOHHOIO M3gaHusl, NOfy4YeHUs] NEPBOMCTOYHUKOB U
(MnKn) UX KONW.

[pegoucnoBue (BBegeHue) B cepuarnbHbIX U3OaHUAX OOSPKHO NPUBOOMTLCS B
nepBOM HoOMepe, BbiMycke, ToMe. [Ipn M3MEHeHMM XxapakTepa Wn3gaHus
npeaucriosne (BBeOeHWE) C COOTBETCTBYIOLEN WH(opmaumen 06 M3MEHEHMUSIX
OOSTKHO BbITh NOMELLEHO B 04epeHOM HOMepPE, BbiNycKe, TOME.

B wu3gaHuax Ha sAsblkax HapogoB CHI (kpome pycckoro) agonyckaercs
nomeLlaTb NepeBO NPESUCIOBUA Ha PYCCKUM S3bIK M HA MHOCTPaHHbIE A3bIKU.

5.5.3 PykoBoaCTBO MO MOMb30BaHMIO M3gaHWeM MPUBOAUTCS CaMOCTOSATENbHO
WM B COCTaBe npeaucrioBusi (BeBedeHus). PykoBOACTBO MO  MOfb30BaHWUIO
n3gaHvem crnegyeT NoMeLaTb B KaXKO0M BbiMyCKe CepuarnbHOro U3gaHus.

5.5.4 KraccudwmkaunoHHass cxema [OOSPkHa coaepxatb  YnopsnoveHHbIN
nepeyeHb pydbpuK 1 noapydbprk OCHOBHOW YacTn MHGOPMALMOHHOMO U34aHUS.

KnaccudmkaumnoHHass cxema onpefenser pacrnosiokeHne maTepuarioB B
OCHOBHOM 4acTu u3gaHus Oonee [fgeTanbHO, 4YeM copepxaHue (ornaereHue)
KOHKPETHOro BbiMyCcKa U3gaHus.

B cnyyae coBnageHust KnaccudgmKauMOHHOM CXeMbl C COAEpPXaHWeM U34aHus
KrnaccuukaummoHHaa cxema He npusoautcd. KnaccudmkaunoHHas cxema Takxe He
NpPUBOOUTCA, €Ciiv B NPeaUCIIOBUN UM B PYKOBOACTBE MO MOSb30BaHNIO U3gaHuem
COLEPXKUTCA CChINIKa Ha OTAENbHO U3OaHHY0 KIaCcCUJMKaLMOHHYIO CXEMY.

KnaccudwmkaumoHHyo Cxemy B cepuaribHbIX U3gaHusX crieqyeT npyvBoauTh B
NepBOM HOMEpPE Kaxaoro roga; B pasoBblX MHOrOTOMHbIX MU3JaHUAX - B MEPBOM
TOMe.


http://docs.cntd.ru/document/1200004279

5.5.5 Cucremy CCbIIOK NPUMEHAOT AN  UCKMoYeHns  aybnmpoBaHus
bubnmorpadmyecknx  3anucen M pecpepatoB B pasHbiX  pasgenax
6ubnmorpadmyeckoro n pedepaTtMBHOrO N3gaHus.

CcbINKM MOryT CBSA3bIBaTb Mexay cobon pasgens! (nogpasnenbsl) 0gHOro mumm
HECKOJSTbKMX MHPOPMAaLIMOHHbIX N3LaHN.

CcCbINKN NpPUBOOATCS B OCHOBHOW 4acTuW M3OaHus, B KIlacCUMKaLWOHHOW
CXEMe UNn coaepaHuu.

5.5.6 Cnncok UCNonb30BaHHbLIX UCTOYHMKOB MH(pOpMaLUM OOIDKEH coaepXaTb
HAaUMEHOBaHMUSI UCTOYHMKOB, Ha OCHOBE KOTOpPbIX cO034aHO MHGOPMAaLMOHHOE
n3naHue.

CnucoKk  MCMNOMb30BaHHbIX  WUCTOYMHMKOB  MHpopMauum B cepuarnbHbIX
Brnbnmorpadmyecknx n pedepaTMBHbIX N30aHUAX creayeT nomellatb B NEPBOM U
(M) B nocregHeM HOMEpEe Kaxaoro roga, MeCcTO pasMeLleHust  chnmcka
MCMNOSIb30BaHHbIX MICTOYHUKOB MHAdbOpMaL M AOIMKHO ObITb MOCTOSIHHBIM.

CnucokK MCcnomnb30BaHHbIX UCTOYHUMKOB MHdopMauum B 0630pPHbIX U3OaHUNAX
ogopmnisieTcs no FOCT 7.1 v nomelaeTcs B KOHLE 0630pa.

5.5.7 Cnncok cokpaweHUrn W YCIOBHbIX OBO3Ha4YeHUW [LOSMKEH coaepxaTb
NCnorb3yemble B JaHHOM U34aHUM CoKpalleHusl, He ycTaHoBreHHble [OCT 7.11 wn
FOCT 7.12, a Takxe yCroBHble 0603HaYEeHUSA N NX pacLLMCPOBKY.

Cnncok coKpalweHMn W YCIOBHbIX ODO3Ha4YeHMW B cepuarbHbIX U3gaHuaX
crieflyeT nomewaTtb B KaXgoM HoMepe, Bbinycke, Tome. MecTo pasmMeLLeHnsa cnucka
COKpaLLEHWUIN N YCIIOBHbIX 0003HAa4YEeHNI 4OSPKHO ObITb NOCTOAHHBLIM.

5.5.8 BcnomoraTenbHble ykasatenn  (NpeaMETHbIN,  CUCTEeMaTUYECKUNn,
aBTOPCKMWW, KOIIIEKTUBOB, 3arnasun, oOpMYyrbHbIA, NATEHTHbLIN U ApYyrMe) OOIMKHbI
cogepxaTb [aHHble O OOKYMEHTax B MHOM acrekte, YemMm B OCHOBHOW 4acTu
NHJpOPMaL MOHHOTO n3gaHus, c OTCbIJIKOM K COOTBETCTBYHOLUMM
Bubnmorpadmyecknm 3anmcsm Unmn Yactsam o630pos.

BcnomoratenbHble ykaszatenu nomMeLaroTcs nocrne OCHOBHOM YacTu U3gaHus.
[lonyckaeTca camocTodATeNnbHOe U3gaHne BCrnoMoraTenbHbIX ykasaTenem.

5.6 [lononHuTenbHble cBeAEeHUs

[lononHuteneHble cBeaeHnss MHPOPMaLMOHHbLIX U3aHU BKITOYAIOT:
- BnaHK 3akasa;

- 6naHk (TanoH) obpaTHOM CBA3MW;

- CBEEHMS PEKIAaMHOro xapakrepa.

5.6.1 bnaHk 3akasa gorkeH cogepxartb npasuna oqopMIieHna n oopmy 3akasa
Ha NoslydeHne OTPaKEHHbIX B 4aHHOM U34aHUN NEPBUYHBIX JOKYMEHTOB U (Mrn) KX
KON 1 apyrux ycnyr (Hanpumep nepeBoaos).
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5.6.2 bnaHk (TanoH) obpaTHOW CBA3N LOSMKeH cogepxaTb POpMariM3oBaHHbIN
Habop cBedeHMr O COOTBETCTBMM NYyGNMKYyeMbIX MaTepuarioB WH(OPMaLNOHHBLIM
3anpocam noTpebuTens n xapakTepe nx UCNofb30BaHMS.

[onyckaetca coBMmelLeHe BriaHka 3akasa u 6naHka obpaTHOM CBSA3MW.

5.6.3 B wuH(opmauuoHHbIE wM3gaHWA [OOrMycKaeTcs BKMOYaTb CBeAeHus
peKnamMHoro xapakrepa.

5.7 BbixogHble cBeageHus

5.7.1 BbixoaHble CBeeHUs1 Henepnoandecknx MHpopMaLMoHHbIX U3gaHnn - No
[OCT 7.4.

[lononHUTEerNbHbIMM  3NIEMEHTaMN  BbIXOOHbIX CBEAEHUA N  OCODEHHOCTAMU
0dbOpPMIEHNA HEKOTOPLIX 3NIEMEHTOB BbIXOAHbLIX CBEAEHUN ABIIAIOTCA:

- Kog pybpukum TlocymapCTBEeHHOro pybpukatopa Hay4yHO-TEXHUYECKOW
NHJpopMaLmu;

- 0doopMIieHNE Ha43arorIoBOYHbIX AaHHbIX;

- odoopMIieHME Noa3arofioBOYHbIX AAHHbIX;

- nHgekc YK (ana o630pHbIX U3gaHuin);

- pecbepat (ana 0630pHbIX U3ZaHWI).

5.7.1.1 Kog pybpukn locygoapcTBeHHOro pybpukatopa Hay4YHO-TEXHUYECKOW
nHgopmaumm (FPHTU), cootBeTCTBYIOLMI TEeMaTUKe UH(OPMALMOHHOIO N3aaHus,
npmeogaT no FOCT 7.49 n nomelaloT B BEPXHEM JIEBOM YIily NepBOM CTpaHWUU bl
0BSIOXKKM UNN NepeaHeNn CTOPOHKU NepensieTHOM KPbILWKK, MNPy OTCYTCTBUN OBSOXKKM
(NepensieTHOM KPbILLKW) - B BEPXHEM FIEBOM Yrily TUTYSbHOMO SIMCTa, COBMELLEHHOTO
TUTYINbHOIO SICTa UMK NEPBOWN CTPaHULbI U3JaHWS.

5.7.1.2 lNpnBeneHne ceegeHn B Ha43arofloBOYHbLIX OaHHbLIX O HAaMMEHOBaHWUU
opraHusauun, OT WMEHM KOTOPOW BbIMyCKaeTca usgaHve, UMeeT cnegylowme
0COBEHHOCTW.

B BepxHen 4yactu TUTYMbLHOIO NMcTa UM COBMELLEHHOrO TUTYSbHOMO SInCTa, a
TaKxe Ha NepBOn CTpaHULEe OBOXKN MOMELLAIOT (CBEPXY BHU3):

- pa3BepHyTOe HauMeHOBaHWe MWHUCTepcTBa (BeOOMCTBa), B BedeHUn
KOTOPOro HaxoauTca opraH MHdopmMaumu;

- pa3BepHyTOe HaMMeHOBaHWe opraHa WHJopMauum unm Opyrou opraHvM3auuu,
OCYLLUECTBIAOLWEN MHGOPMALMOHHYIO AEATENBHOCTL, OT MMEHN KOTOPOro (KOTOPOW)
BbINyCKaeTCHa MHJpopMaLMOHHOE U3aHuE;

- COKpaLLeHHOE HanMeHoBaHWe opraHa nHdopmauunu.
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5.7.1.3 B nogsaronoBoYyHbIX AaHHbIX Bubnunorpadmyeckux msgaHun crepyet
yKasblBaTb BUbl N XPOHOSIOMMYECKNE MPaHNLLbl BKITFOYEHHbIX MaTepuaros.

B nopgsaronoBoyHbie [aHHble K OTAENlbHOMY W34aHUK BCNOMOraTerbHOro
yKasaTens BKIo4YatoT:

- BUA ykasartensi (ecrivm OH He yKkasaH B 3arfaBun nsgaHus);

- ro4 (rogbl) KOMNIEKTa u3gaHnst, K KOTOPOMY COCTaBSIEH yKasaTerb;

- NMOVCKOBbIE 3JIEMEHTbI JOKYMEHTOB, BXOAALWMX B AAHHbLIA TOM B MHOTOTOMHOM
n3gaHumw.

5.7.1.4 Nupekc YK v pedepaT npnBoAAT TOMbKO B 0630pHbIX N34aHUSX.

NHpekc YOK nomew@oT B BEPXHEM NEBOM Yrily BTOPOM CTpaHULbl OBSOXKM
nnm obopoTta TUTYIbHOro ncTa.

PedepaT nomewawT Ha BTOPOM CTpaHULEe OBMoXKM unnm Ha obopoTe
TUTYyNbHOro  nmcta. Pedepatr  nomewarwor nocrne wumHaekca YOK u
6ubnmorpadm4eckoro onncaHus.

Pedepat - no[OCT 7.9.

5.7.2 BbixogHble  cBegeHus nepuogudeckmnx wu NPOAOIKAOLLMXCH
NHPOPMaLMOHHbIX U3gaHu - no FOCT 7.4.

[JononHntTenbHbIMM  9NIEMEeHTaMuU BbIXOAHbIX CBedeHMW WU O0COBEHHOCTSAMMU
0dOPMIIEHNSA HEKOTOPbIX 3NIEMEHTOB BbIXOAHbIX CBEAEHUMN SIBNSIKOTCSA:

- Kog pybpuku locyaapcTBeHHOro pybpukatopa Hay4yHO-TEXHUYECKOM
nHdopmaumm (cm. 4.7.1.1);

- ohopMrieHne Haa3arofIOBOYHbIX JaHHbIX (CM. 4.7.1.2);

- othopmMIieHne NoA3arofloBOYHbIX AaHHbIX (CM. 4.7.1.3, 4.7.2.1);

- nHaekc YOK (ans o630pHbIX n3gaHuin) n pedepat (419 0630pHbIX U34aHUN) -
(cm. 4.7.1.4).

5.7.2.1 [Noa3aronoBoYHble AaHHbIe BKIHOYaloT:

- cBeaeHus 0 Buae MHGOPMaLOHHOIo n3gaHus;

- CBeeHns 0 NepuoanyHoCTy;

- roJ OCHOBaHUA U3OaHUA.

CBeoeHuss o Buae MHGOPMaLMOHHOMO M34aHWA MNOMELWAT Mnod 3arfiaBuem
(HazBaHMeM) u3gaHns Ha TUTYSNIbHOM JIUCTE UMM COBMELLEHHOM TUTYNbHOM NUCTE, a
TaKXXe Ha NepBOn CTPaHULE OBNOXKN.

CsefgeHns 0 Nepmoan4HOCTM MHpOpMaLMOHHOMO U3faHns (An9 nepnognyecKmx
n3gaHuKn), rog OCHOBaHUS M3OaHUs MOMELLAT Mo4 HOMEPOM BbiNycKa Wnv
YaCTHbIM 3arfaBMeM WHJOPMALMOHHOIO W34aHUA Ha TUTYNbHOM JNUCTE WUIK
COBMELLEHHOM TUTYINbHOM NIUCTE.

6 USAATEJIbCKOE O®OPMJTIEHUE
WHO®OPMALUOHHbLIX USOAHUU
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6.1 NagaTtenbckoe oopMIieHne CTPYKTYPHbIX 31eMEHTOB Bubnmorpadomyeckmx
N pedepaTuBHbIX U3OaHUN (Ha3BaHWUS pasgenos, KNacCUdMKauWOHHbIE WUHOEKCHI
nepes HUMW, CBeOEeHMs O pefakTopax pasfenoB, KOMOHTUTYMbI), a Takxe
nspgarensckoe odopmrieHne o0630pHbIX cTaTen, MybnMkyemblX B 0O30pHbIX
n3ganmnsax, - no TOCT 7.5.

6.2 PopmaTbl MHGOPMaLNOHHBLIX n3gaHmn - no FOCT 5773.

6.3 Hymepauua cTpaHuy (NarMHauumsl) OOrbkHa MPUMBOAUTBCHA  apabCcKumu
Lmdppamu.

6.4 B «kaxgon 6ubnuorpadmyeckon 3anucu UHGOPMAaLMOHHOMO U3L4aHus
peKoOMeHOYyeTCs  LWpUPPTOBOE BblaeneHne ocob0 BaXHbIX 3SIEMEHTOB 3anuncu
(Hanpumep 3arnaBuin, 4ECKPUNTOPOB U T.4.).

6.5 C uenbio obrierdeHnst BM3yanbHOrO MOUCKA OTAENbHbIX BUAOB M34aHUN
LenecoobpasHo NPUMEHSITb OEHTUYHOE LWPNATOBOE W/Mnn LBETOBOE 0G)OPMIIEHNE
BbIXOOQHbIX CBEAEHWI, pacnonaraemblx Ha OOMnoXke unM B 3arfaBHOM 4acTu
COBMELLEHHOIO TUTYNbHOTO NINCTA, ECNN U34aHWe BbiNyckaeTcsa 6e3 00MNOoXKN.

6.6 W3obpaxeHne ambrnembl (Mapku) wusgarolen opraHMsauuu cnegyet
nomelwaTb Ha ObroXKe MM Ha COBMELLEHHOM TUTYSIbHOM fMCTE, €Civ u3gaHue
BblnyckaeTca 6e3 06110XKu.

TeKkCT foKymMeHTa CBEPEH Mo:

odomumanoHoe nsgaHue

M.: 'K N3pgaTtenscTBO cTangapTos, 1997
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